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Student Handbook

Welcome to Monrovia Elementary School. All the members of our staff and I are pleased to have your child as a student. We look forward to working closely with you and invite you to be an active and integral participant in your child’s education.  Together, we will do our best to provide a positive educational experience for all of our students.
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Mission Statement

The mission of Monrovia Elementary is to provide all learners with skills to continually develop their unique academic, social and emotional talents and abilities by:

· providing a safe and supportive environment,

· offering innovative programming,

· using a variety of best-practice teaching strategies,

· using continuous assessment to monitor student progress and to identify areas for professional development,  supporting all stakeholders in collaboratively working toward student success.
General Information

Policy Notification Statement

It is the policy of the Monroe-Gregg School District not to discriminate on the basis of race, color, religion, sex, age, handicap, national origin including limited English proficiency, in its services, programs, instruction, facilities or employment policies as required by the Indiana Civil Rights Act (IC 22-9.1), Title VI and VII (Civil Rights Act of 1964), the Equal Pay Act of 1973, Title IX (Educational Amendments), and Section 504 (Rehabilitation Act of 1973).

For further information, clarification, or complaint, please contact the following person:   Superintendent of Schools, Monroe-Gregg School Corporation, 135 S. Chestnut Street, Monrovia, IN 46157.
Family Education Rights and Privacy Act
The responsibility for development, maintenance, and security of student records is a combined effort of the student, teachers, and the administrative personnel.
The parents of a student (age 17 and younger) have the right to inspect a student’s permanent record and the right to a hearing concerning correction if they feel the record is in error. These rights pass fully to the student when he/she reaches the age of 18.
A complete policy governing the collection, classification, and accessibility of data on permanent records has been adopted by the governing board. A copy may be obtained upon request.

Personal Authority

1. The administrative staff, teachers, and other school staff members in charge of supervision may take disciplinary action in addition to suspension and expulsion that is necessary to ensure a safe, orderly, and effective educational environment. Disciplinary action under this section may include the following:

2. Counseling with a student or group of students.

3. Conferencing with a parent or group of parents

4. Assigning additional work

5. Rearranging class assignments

6. Requiring a student to remain in school after regular school hours to do additional school work or for counseling.

7. Restricting extracurricular activities

8. Removal of a student by the principal from a teacher’s class for a period not to exceed one school day for an elementary school student if the student is assigned regular or additional school work to complete in another school setting

9. Assignment by the principal of

a. special course of study

b. an alternative educational program

c. an alternative school

10. Removal of a student from school sponsored transportation

Photo Release/Public Display of Student Work
The federal Family Educational Rights and Privacy Act (FERPA) gives a parent/guardian or eligible student (18 years or older) the right to object to the release of “directory information” identifying the student by the Monroe-Gregg Schools.
*The term “directory information” includes the following information:

· Name of student

· Home address of student

· Listed/published student’s telephone number

· Date and place of birth of the student

· Student’s major field of study

· Student’s officially recognized school activities

· Dates of attendance in the Monroe-Gregg Schools

· Height and weight for sports

· Degrees, awards, and honors including academic and sports accomplishment

· Photographs, videos, audiotapes, and other media incorporating the likeness of the student or the student’s voice (school play, performances, etc.)

To object to the release of all or any part of this information, contact the elementary school office to obtain an “Objection to Release of Directory Information” form.  Return the signed form to be filed in the elementary administrative office.
Enrolling in School

Kindergarten

Registration of kindergarten students will take place in mid-April. Exact times and dates will be announced through local newspapers, school newsletters, local church bulletins, and local day care providers. Students may pre-enroll at any time by visiting the school administration office. Parents must present a birth certificate, updated immunization records and proof of residency at the time of registration.

New Student
Students new to Monrovia Elementary School may register at any time during school hours. Students’ previous school records will be requested from by the administrative office.


Students with Individual Education Plans (IEP) will need to provide a copy for review upon enrolling.

Class Assignments
 The current teacher and administration collaborate and take great care to place children in the most productive and nurturing educational setting for the school year. We consider student performance, student learning styles, teaching styles, personalities – (teacher and student), and student behaviors that should be separated. 

School Closing and Early Dismissal
From time to time during the winter months it becomes necessary to close school due to inclement weather. The decision to close school will almost always be made by 6:00 a.m. on the day school is to be closed and if possible, the evening before. Breakfast will not be served on a one or two hour delay. The Alert Now system will notify parents of school delays, cancellations or early dismissals. Parents and students are also encouraged to listen to the following radio and television stations for news of school closings:

Television Stations and Radio Stations

WRTV
Channel 6

WISH
  Channel 8
          

WXIN
Channel 59
WTHR
Channel 13

WCBK     102.3 FM Radio


WFBQ
94.7
Withdrawing from School

Parents who are withdrawing students from school for the purpose of home schooling or moving to another school district should notify the elementary and fill out appropriate paper work. Families who will home school must register with the appropriate state office. Student records of students moving to another school district will be faxed or mailed to the appropriate school.
Student Records

Student records are maintained in accordance with appropriate Indiana State Law and Department of Education rules and regulations. Access to student records is governed by State and Federal statute.  Parents requesting IEP/504 plans will need to provide the Special Education Department (996-2246 ext.2182) will 24 hour notice.
Student Lunch and Breakfast
Breakfast is available to students from 7:42-8:00 AM. Students should purchase their breakfast before going to their classroom.  Students will eat in their classroom.
Lunch is served to all students in Kindergarten through grade five.  Every student has their own lunch account with their own lunch account number.  This number is received when students register for their first day.  Students will have the same number until they graduate from Monroe-Gregg Schools.
Energy drinks are not allowed in the school building. All drinks brought into the building must be sealed. No open containers should be brought into the building.
Lunch Money should be deposited into the locked collection boxes located at the school entrances.  Please remember to have your child’s first and last name on the check or money envelope.  Collection boxes will be emptied daily at 8:30 a.m. and the money will be applied to student accounts that day.  Lunch accounts may be viewed on line at www.m-gsd.org through the Skyward Student Management System.  Your student’s user name and password is necessary to access the account on line.  The username, password and lunch account number are all available through the elementary office. 
When a student’s account is at zero or below, an entrée and a carton of milk will be given to the student.  Parents will be notified by email when a student’s account is at $5.00 and below.
Families who wish to apply for Free or Reduced Breakfast/Lunch/Textbook Assistance Benefits may complete an application at registration or at any time in the elementary office.
Parents and grandparents are welcome to join their child for lunch. Please send a note with your child on the day of your visit or call the school before 9:00 a.m. if you plan to purchase a school lunch. 

Student Valuables

Items of value and great expense not necessary for the conducting of school should not be brought to school. These items may include but are not exclusive to CD players, I-Pods, Game Boys, Personal DVD players, Trading Cards, or Toys. The administration reserves the right to confiscate such items and return them to the parents. If said items are necessary for school work, proper paperwork (provided by classroom teacher) will be required to be signed by parent and student.
Cell Phones

Parents may have a desire for their child to have a cell phone for emergency purposes.  Students must have a signed parental/guardian consent form on file.  The form is available from the elementary administrative office.  Students are not allowed to respond to text and/or calls during the school day.  Parents may call the front office to relay information to student.  (996-2246 ext. 4100)
Student Supplies 

A list of required supplies is posted on the school’s web site or may be obtained by contacting the elementary office. 
Lock Down, Fire and Tornado Drills

Lock Down, fire and tornado drills will be conducted on a monthly basis as outlined by state law and our building emergency plan.
Visitors
We welcome the opportunity for our parents and family members to visit us and participate in the education of their child. Visitors must report to the office and sign the visitors’ register. All visitors are required to wear a visitor’s badge at all times while in the building.
All visitors must have a current Criminal History Check on file; this can be completed in the elementary office.

Use of School Facilities
School related and community based groups may use the school building or facilities subject to approval of the building Principal and the Superintendent of Schools as long as the building or facilities are not used for private gain, either commercially or individually. A building or facilities request application is available in the Superintendent’s Office. The School Board from time to time may authorize other uses of the school buildings or facilities by certain groups or individuals. Groups using the school building or facilities will be responsible for the conduct of their members and a school employee approved by the building Principal must be on duty while the group is using school building or facilities. The group will be responsible for properly cleaning and securing the building or facility after the group leaves. Groups using the school building or facilities may be required to compensate certain school employees such as custodians and cafeteria personnel for supervision, clean-up, and/or food preparations. Use of school kitchens by groups may require the presence of a school food service employee.
Internet Usage
The internet is a viable and useful resource for teachers and students.  The use of the network is a privilege which may be revoked by the Corporation at any time and for any reason. Appropriate reasons fro revoking privileges include, but are not limited to, the altering of system software, the placing of unauthorized information, computer viruses or harmful programs on or through the computer system in either public or private files or messages. The Corporation reserves the right to remove files, limit or deny access, and refer the student for other disciplinary action.
The Corporation reserves all rights to any material stored in files which are generally accessible to others and will remove any material which the Corporation, at its sole discretion, believes may be unlawful, obscene, pornographic, abusive or otherwise objectionable. Student will not use the Corporation approved computer access to obtain, view, download or otherwise gain access to such materials.
Textbooks

Textbooks are a vital resource used in the classroom. The textbooks are rented by the students for use during the school year. Students are responsible for the cost of replacing lost books or repairing damaged books which have been assigned to them.

Transportation

Grades K-5

Student Arrival – students who arrive on the bus will be dropped off at Door 1. Students who eat breakfast at school should proceed immediately to the cafeteria. Students not eating breakfast should proceed directly to their classroom. 
Change in Bus Assignment

Any request to change afternoon transportation should be made by phone or by letter addressed to the office by 1:30 pm.  Each student must carry a bus pass which will include address and phone number of the destination for that day.

Car Riders

The car rider drop off and pick up is at Door 2. Supervision will be provided for arrival and dismissal times. If you are dropping off a student after the arrival time 7:40 – 8:00, we ask that you bring your child into the office and sign them in. If you wish to pick your child up before dismissal time, 2:30 pm, we ask that you contact the office by phone or letter informing us of the time of pick up. Early dismissal students may be picked up and signed out in the administration office.  If there is a change in transportation, please contact us before 1:30 pm of that day.
Student Health Services
A health clinic facility is available for limited use or for awaiting transportation home for students who become ill or are injured.  Only emergency first aid will be administered.

1.  In case of illness or injury, a student should report to his or her current classroom teacher or the teacher whose class he/she is about to attend for a pass to the Nurse’s Office.  Students are not to report to the clinic during passing periods unless prior arrangements have been made.  It is not acceptable for students to make their own arrangements to go home due to illness or injury.
2.  It is our policy to send home a child with a temperature of 100 degrees or higher.  The child should remain at home until his/her temperature has been below 100 for 24 hours with fever reducing medication.  If it is determined that the student should not be in school due to illness or injury, the school nurse or administrative office staff will call the student’s parent/guardian.  Parents should keep children home if child has vomited in the last 8 hours.
3.  The parent/guardian is responsible for transporting the student home or for making arrangements for transportation.  It is the responsibility of the parents/guardian to notify the main office for changes in contact information.

4.  If the student’s condition appears to be or appears to become such that immediate medical attention is required, Emergency Medical Services will be requested, and their recommendations will be followed.

5.  Monroe Gregg School Corporation does not assume financial responsibility for Emergency Medical Service, emergency transportation, or medical services rendered.
Guidelines for keeping a student home or sending a student home:

· Fever – Students need to stay home or will be sent home if they have a fever greater than 100 degrees. Students need to be fever free for 24 hours.

· Strep Throat – For a throat culture that tests positive for strep and there are symptoms present (fever, tender lymph nodes, sore throat with pus) Students need to stay home for 24 hours after beginning antibiotic treatment.
· Pink Eye – When there is a white or yellow discharge from eye(s), students need to stay home for 24 hours after beginning antibiotic treatment.

· Vomiting - Students need to stay home if they are vomiting or have vomited in the last 8 hours.
· Chicken Pox – Students need to stay home for at least 7 days after initial outbreak of lesions, or longer if all lesions have not scabbed over.
· Lice/Nits – Students with live lice and or nits will be sent home.  Monroe-Gregg School Corporation has a “No Nit” Policy.  Upon their return to school, the student must visit the school nurse for evaluation.
· Diarrhea – Students need to stay home if they have had diarrhea in the past 8 hours.
Prescription Medications

Parents may bring prescription medication to school for the nurse or nurses assistant to administer.

Medication must be sent in original bottle. Parents should send no more than (1) months’ supply.  The bottle will be returned when empty.

Parents must either bring the medicine to school or send a note, dated and signed, giving school staff permission to administer medication.  Students are not to carry medicine with them while at school, unless it is emergency medications (Asthma, diabetic, Epi pen, etc.)  with proper documentation on file.

Non-Prescription Medications

The school does not provide any medication.  If the student needs to take an over the counter medication, parents need to bring in medication to school in the original bottle, written directions for medicine administration, and written consent.  Any unused medication must be picked up by the parents at the end of the school year.
Vision Screening
Vision screenings are done on the 1st, 3rd, and 8th grade students.  This is a basic screening of visual acuity.  A referral letter will be sent home for any student that fails.  Any student can be tested with a parent or teacher request.   A modified clinic is also held for the 1st grade every year with Optometrists.
Hearing Screening
Hearing screening is done in every school for the 1st, 4th, 7th, and 10th grade students.  Any student can be tested with parent or teacher request.  Parents will be notified if the student does not pass the screening.

Immunizations – Entering Students

Keeping our children current on their immunizations is an important step in preventing certain diseases.  Healthy children miss less school and perform better academically.  The State requires that we have this documentation.  It is expected that all children will be fully immunized no later than the first day of school.  Please let us know if you have a religious or medical reason for not having immunizations.  Children will not be allowed to attend school without having had the correct immunizations after this date unless:

1.  The school gives the parent of the child a waiver; or

2.  The local health department or a physician determines that the child’s immunization schedule has been delayed due to extreme circumstances and that the required immunizations will not be complete before the first day of school.

The waiver referred to in subdivision (1) may not be granted for a period that exceeds twenty (20) days.  If subdivision (2) applies, the parents of the child shall furnish the written statement and a time schedule approved by a physician or the local health department for the completion of the reminder of the immunizations.

MINIMUM IMMUNIZATION REQUIREMENTS FOR STUDENTS ENROLLED IN PRE-KINDERGARTEN



3 Hep B (Hepatitis B)



4 doses of DTaP, DTP or DT


3 doses of OPV or IPV



1 dose MMR

1 Varicella
MINIMUM IMMUNIZATION REQUIREMENTS  FOR STUDENTS ENROLLED IN KINDERGARTEN AND 1ST GRADE

A.  5 doses of DTaP, DTP, or DT, or 4 doses are acceptable if the 4th dose was given on or after the child’s 4th birthday.

B.  4 doses of either oral polio vaccine (OPV) or inactivated polio vaccine (IPV),

In any combination or 3 doses of all OPV or all IPV are acceptable if the 3rd. dose was given on or after the child’s 4th birthday.

C.  2 doses of MMR on or after the child’s 1st. birthday.

D.  3 doses of hepatitis B vaccine, with the minimal interval between does being:

a.  Dose 1 and 2 is 4 weeks (28 days)


b.  Dose 2 and 3 is 8 weeks (56 days)

c.  Dose 3 is recommended to be given at least 16 weeks (112 days) after the 1st dose and no earlier than 6 months of age.

E.  2 Doses of Varicella  (Chicken Pox) or date child had illness.

Academics
Field Trips

Field Trips are arranged by each grade level to augment the curriculum. Parent supervision is sometimes necessary and will be facilitated through each classroom. Transportation for students to and from the field trip will be provided by the school district.

Grading Scale

The school wide grading scale is as follows –

A
100-94

C
74-77
A-
93-90

C-
70-73
B+
89-88

D+
68-69

B
84-87

D
64-67

B-
80-83

D-
60-63

C+
78-79

F
0-59
A= 
4.0



C = 
2.0 
Average

A- =
3.7 
Excellent

C- = 
1.7

B+ = 
3.3



D+ = 
1.3

B =
3.0 
Above Average

D = 
1.0 
Below Average

B-= 
2.7



D-= 
.7

C+ = 
2.3



F=
0 
Failure
Homework
Homework is a valuable tool in the education of our children. Guidelines are designed to promote a healthy balance between homework requirements and free time at home. The following are general guidelines for teachers to follow: 

1st grade – 15 minutes
2nd grade – 20 minutes

3rd grade – 30 minutes

4th grade – 40 minutes 
5th grade – 50 minutes

All parents are encouraged to read to their children or have their children read to them on a daily basis.
Make up work

Make up work may be arranged for on the days a student misses school. Parents should contact the office before 10:00 am on the day of absence. Homework will be available for parent pick up after 1:00 pm. 
Pre-arranged Absences

Families may know of absences in advance. We ask that you inform the classroom teacher of the dates of anticipated absence and arrange for work to be made up.

Grading Periods

Monrovia Elementary operates on nine weeks grading periods. Report cards will be sent home to parents for each nine weeks. Mid-term reports for each grading period will be provided for parents by the classroom teacher. 

Promotion, Assignment, Retention

If a student is not making satisfactory progress, the parents will be advised of the possibility of retention early in the second semester. A faculty team will assist the teacher in assessing the student’s progress and needs. Parents will be notified a second time about the probability of retention and will be offered the opportunity for a conference with school personnel and the faculty team concerning the student’s grade placement. Parents who object to the team’s recommendation may make a written appeal to the building principal stating the reasons for their objection.

Student Achievement

Students will be rewarded with the following incentives program:

Bucket Filler – students will be rewarded when ‘caught being good’ and given a ticket to be placed in a bucket for a drawing.  The drawing will be for recognition of kindness, patience, caring, thoughtfulness, and helpfulness.  There will be an additional monthly drawing for lunch with the principal.
Honor Roll – students must earn academic and conduct grades no lower than B or S in each subject. 

Attendance Awards – students will be rewarded for perfect attendance in each nine weeks grading period. Perfect attendance is school attendance for all, not portions, of every day.

End of the Year Academic Awards – Academic awards (3.75 GPA), Club participation, Perfect Attendance (yearly), Most Improved Academic Awards (teacher discretion) will be given in each grade level.  
*Grade levels have the option to give additional awards to their students. 
Student Assessments

In accordance with P.L. 221 and the federal guidelines of No Child Left Behind, Monrovia Elementary will utilize three formal assessments during the school year to measure progress towards the meeting of the Indiana Academic Standards.
Student Conduct

Applicable Laws:

Student discipline will be administered in accordance with federal and State (IC 20-8.1) statutes. 

Discipline Code
Students at Monrovia Elementary will follow the established behavior standards while on school property, at school activities, and while going to and from school. Students are expected to respect all students, staff, and employees of Monrovia Elementary. General standards include:

1. 
 Abide by the rules of the school.

2. 
 Be courteous and polite to everyone.

3.  
Respect school personnel: administrators, teachers, secretaries, instructional assistants, custodians, cooks, nurse, bus      drivers, substitute teachers, etc.

4.  
Respect public and private property.

5.  
Respect the rights of others

Classroom Expectations

Each student will follow the established classroom standards/procedures, which will be explained and enforced by the classroom teacher. Expectations will be communicated to the parents through verbal and written means.
Student Conduct Grades

Students will receive weekly conduct grades which will be averaged and recorded on the Report Card.  Students who receive an F for the day will be referred to the principal’s office.


Rewards for Good Conduct
Students who finish the week with no cuts on their conduct strip will receive the opportunity to receive a reward chosen by the classroom teacher. 

Severe Clause

Students may be sent to the principal for immediate action for infractions that may include but are not limited to fighting, alcohol, drugs, vandalism, harassment/bullying, improper sexual contact/behavior, profanities, theft, intimidation, and weapons.
In School Suspension (ISS)

In School Suspension is consequence for students who violate school policies. They are removed from normal school day, report to office (Time-Out room) at 7:42 am instead of their homeroom class and leave at 2:35, with regular dismissal.   Students may be placed in ISS for a period of up to five (5) days.  All students in ISS will be allowed to purchase the government school lunch or bring their own lunch.  Students are escorted to the restroom for breaks throughout the day.  Students are monitored by office staff every 30 minutes and assistance is provided on classwork.  Students whom receive IEP services will receive these services in the Time-Out Room.
Out of School Suspension (OSS)

Out of School Suspension is a disciplinary action used when a serious incident has occurred or a student is considered a habitual offender. The school principal or designee may deny a student the right to attend school and/or take part in any school function for a period of up to ten (10) days. Students serving an OSS are not to be on school ground or attend any school functions during the OSS time, which ends at 7:00 am on the day returning to school.

Suspended Pending Expulsion Hearing

A student may be recommended for expulsion from school for a period no longer than the remainder of the current semester plus the following semester. In cases where the student is being expelled for possession of a firearm or a destructive device, the minimum expulsion is one (1) calendar year.  In the case of a deadly weapon, the maximum length of the expulsion period is one (1) calendar year.

Suspension Due Process Procedure
LEGAL REFERENCE: I.C. 20-33-8-18

When a principal or designee determines that a student should be suspended, the following procedures will be followed:

1. A meeting will be held prior to the suspension of any student. At this meeting the student will be entitled to:

a. A written or oral statement of the charges;

b. If the student denies the charges, a summary of the evidence against the student will be presented; and

c. The student will be provided an opportunity to explain his/her conduct.

2. The meeting shall precede suspension of the student except where the nature of the misconduct requires immediate removal.  In such situations, the meeting will follow the suspension as soon as reasonably possible following the date of the suspension.

3. Following the suspension, the parent or guardian of a suspended student will be notified in writing. The notification will include the dates of the suspension, the student’s misconduct, and the action taken by the principal.

Expulsion Due Process Procedure 

LEGAL REFERENCE: I.C. 20-33-8-19
When a principal or designee recommends to the superintendent or designee that a student be expelled from school, the following procedures will be followed:

1. The superintendent or designee will appoint an expulsion examiner who is a member of the administrative staff who did not expel the student during the current school year and was not involved in the events giving rise to the expulsion.

2. An expulsion will not take place until the student and the student’s parent are given notice of their right to appear at an expulsion meeting conducted by the expulsion examiner. Failure to request and to appear at this meeting will be deemed a waiver of rights administratively to contest the expulsion.

3. The notice of the right to an expulsion meeting will be in writing, delivered by certified mail or by personal delivery, and contain the reasons for the expulsion and the procedure for requesting the meeting.

Grounds for Expulsion or Suspension
LEGAL REFERENCE: I.C. 20-33-8-14

Unlawful Activity


LEGAL REFERENCE: I.C. 20-33-8-15

A student may be suspended or expelled for engaging in unlawful activity on or off school grounds if the unlawful activity may reasonably be considered to be an interference with school purposes or an educational function, or the student’s removal is necessary to restore order or protect persons on school property. This includes any unlawful activity meeting the above criteria that takes place during weekends, holidays, other school breaks, and the summer period when a student may not be attending classes or other school functions.
IN THE EVENT OF SPECIAL CIRCUMSTANCES, THE ADMINISTRATION RESERVES THE RIGHT TO ENFORCE OTHER DISCIPLINARY ACTION WHEN NECESSARY

BUS CODE OF CONDUCT

The purpose of these expectations is to ensure the safe transportation of students for school activities, as well as the safety of pedestrians and other drivers who share the streets with school buses. Every student is expected to adhere to the rules for student behavior listed below for field trips, extracurricular activities, and transportation to and from school. It is the responsibility of the bus drivers, transportation director, and administration to enforce these rules with their accompanying penalties. 
Student’s responsibility is to understand and follow the rules for bus conduct, as well as respecting the rights and feelings of other students on the bus.

Parents are responsible for:

· Understanding each rule for bus conduct and ensure their child follows the standard;

· Working with bus drivers to enforce appropriate student bus conduct;

· Provide transportation if a student is removed from the bus for unsatisfactory behavior.

Bus drivers are responsible for:

· Providing a safe trip for students on all school trips;

· Understanding and consistently enforcing school bus conduct rules;

· Conferring with parents, school personnel, and students to correct unsatisfactory behavior.

· Using the bus expectations to teach the students about the established standards;

· Notifying the principal and transportation director in writing when discipline is necessary.

Bus Behavior Expectations

Students are expected to adhere to all of the behavior standards on the bus as described previously under Discipline Code, as well as the following specific guidelines:

1. Sit quietly in the seats;

2. Do not say or do anything that could distract the drivers’ attention;

3. Be on time for all bus trips;

4. Remain seated in their assigned seats while the bus is moving;

5. Speak quietly and act under control at all times;

6. Follow all rules established by the driver for their specific bus.

Bus Offenses

Students who fail to adhere to the above expectations while traveling with a bus driver, coach, teacher, administrator, or other staff member will receive corrective consequences when determined by due process. These consequences may include:

1. Verbal warning from the driver explaining the behavior violation and the expectation;

a. Driver will document the student’s name, violation, and date;

b. Student’s assigned seat may be moved to the front for a specified number of days;

c. Driver sends carbon copy of documentation home with student

2. Second offense, student loses bus privilege for one (1) day;

a. Driver/Student conference explaining behavior issue;

b. Driver notifies building administrator and transportation director of violation with documentation;

c. Administrator contacts parent informing them of consequence.

3. Third offense, student loses bus privilege for three (3) – five (5) days;

a. Driver/Student conference explaining behavior issue;

b. Driver notifies building administrator and transportation director of violation with documentation;

c. Administrator/Transportation Director/Parent or Guardian conference required before student may ride bus again.

4. Fourth offense, student loses bus privilege for five (5) days – four (4) months;

a. Driver/Student conference explaining behavior issue;

b. Driver notifies building administrator and transportation director of violation with documentation;

c. Administrator/Transportation Director/Parent or Guardian conference required before student may ride bus again. 

*The first occurrence of a Table II or III offense may result in a Table 4 offense penalty.
TIERED DICIPLINE
	Table 3 Offense= Classroom Behavior Plan and TPC
	
	1st
	2nd

	1. Unprepared for Class

	2. Minor Disruptive Behavior

	3. Horseplay/Pushing/Running

	4. Littering

	5 Loitering/Unauthorized Areas

	6. Inappropriate PDA

	7. Possession of Electronic Devices

	8. Dress Code Violation

	9. Cheating


T. Det = Teacher Detention 
TPC = Teacher Parent Call
APC = Administration/Parent Call
ISD = In-School Suspension

	Table 2 Offense
	
	1st 
	2nd
	3rd

	1. Failure to Comply 
	
	1 ISD APC
	1 ISS APC
	2 ISS APC

	2. Displaying Disrespect to School Personnel
	
	1 ISS APC
	2 ISS APC
	3 ISS APC

	3. Failure to Serve Detention
	
	1 ISS APC
	2 ISS APC
	3 ISS APC

	4. Encouraging Others to Violate Rules
	
	1 ISD APC
	1 ISS APC
	2 ISS APC

	5. Harassment/Intimidation of Students
	
	1-3 ISS APC
	2-4 ISS
	1 OSS APC

	6. Failure to Report
	
	1 ISS APC
	1 ISS APC
	2 ISS APC

	7. Possession of Tobacco/Nicotine
	
	2 ISS-1 OSS APC Confiscate and ticket
	3 ISS-2 OSS APC Confiscate and ticket
	4 OSS APC Confiscate and ticket

	8. Possessing a Knife or Similar Object
	
	2 ISS-1 OSS APC Confiscate 
	3 ISS-2 OSS APC Confiscate 
	4 OSS APC Confiscate 

	9. Truancy - Day
	
	
	
	

	10. Truancy - Class
	
	
	
	

	11. Vandalism/Damage of School Property <$100
	
	1-3 ISS Repair/Replace APC
	2-4 ISS Repair/Replace APC
	3-5 OSS Repair/Replace APC

	12. Possession of Lighter/Matches
	
	1 ISS-1 OSS APC Confiscate
	2 ISS-2 OSS APC Confiscate 
	4 OSS APC Confiscate

	13. Misusing/Damaging Another Student's Property
	
	1-2 ISS Repair/Replace APC
	2-3 ISS Repair/Replace APC
	4-5 OSS Repair/Replace APC

	14. Possession of Pornographic Material
	
	2-4 ISS Confiscate APC 
	3-5 ISS Confiscate APC
	1 OSS  Confiscate APC

	15. Attempted Battery on another student
	
	1 ISS APC
	3 ISS APC
	2 OSS APC

	16. Forgery/Dishonesty
	
	1 ISS APC
	2 ISS APC
	3 ISS APC

	17. Foul Language/Obscene Gestures
	
	1 ISS APC
	2 ISS APC
	3 ISS APC

	18. Gambling 
	
	1 ISS APC-$
	3 ISS APC- $
	2 OSS APC-$

	19. Theft/Possession of Stolen Goods <$100
	
	1-2 ISS Repair/Replace APC
	2-3 ISS Repair/Replace APC
	4-5 ISS Repair/Replace APC

	20. Verbally Abusing Another Student
	
	1 ISS APC
	2-4 ISS APC
	1 OSS APC

	21. Inappropriate Use of School Technology
	
	1 ISS APC
	2 ISS APC
	3 ISS APC

	22. Malicious Physical Contact
	
	1-2 ISS APC
	3-4 ISS APC
	5 ISS- 1 OSS APC

	23. Major Disruptive Behavior
	
	2 ISS- 2 OSS APC
	4 ISS- 5 OSS
	5 OSS- Susp. Rec. Expulsion

	24. Cafeteria Disruption
	
	Clean-up - 1ISS
	Clean-up             1 ISS - 3 ISS
	Clean-up             4 ISS - 5 ISS

	25. Stealing/Possession of Stolen Testing Materials
	
	1 ISS 
	2 OSS  
	3 OSS

	26. Violation of Parking/Driving Expectations
	
	
	
	


ISD = In- School Detention
APC = Administration Parent Call

OSS = Out of School Suspension

ISS = In-School Suspension

Susp.  Rec. Expulsion = Suspension Request Expulsion
	Table 3 Offense
	
	1st
	2nd

	1. Battery
	
	5 OSS
	Susp. Rec. Expulsion

	2. Fighting
	
	5 OSS
	Susp. Rec. Expulsion

	3. Possession/Under the Influence of Alcohol
	
	5 OSS
	Susp. Rec. Expulsion

	4. Sexual Abuse/Harassment
	
	5 OSS
	Susp. Rec. Expulsion

	5. Possession/Sale/Distribution of Drug Paraphernalia
	
	5 OSS
	Susp. Rec. Expulsion

	6. Gross Insubordination
	
	5 OSS
	Susp. Rec. Expulsion

	7. Lewd Acts/Indecent Exposure
	
	5 OSS
	Susp. Rec. Expulsion

	8. Threat to a Staff Member
	
	5 OSS
	Susp. Rec. Expulsion

	9. Vandalism >$100
	
	5 OSS
	Susp. Rec. Expulsion

	10. Verbally Abusing Staff Member
	
	5 OSS
	Susp. Rec. Expulsion

	11. Theft/Possession of Stolen Goods >$100
	
	5 OSS
	Susp. Rec. Expulsion

	12. False Alarm/Fire Report
	
	5 OSS
	Susp. Rec. Expulsion

	13. Threat to Use Weapons
	
	5 OSS
	Susp. Rec. Expulsion

	14. Trespassing
	
	2 - 3 OSS
	Susp. Rec. Expulsion

	15. Removal From ISS
	
	2 - 3 OSS
	Susp. Rec. Expulsion


OSS = Out of School Suspension

Susp.  Rec. Expulsion = Suspension Request Expulsion
	Table 4 Offense = Suspension Recommended Expulsion

	Battery/Attempted Battery on a Staff Member

	Violation of Behavior Contract

	Habitual Truancy/Unexcused Absences

	Bomb Threat

	Possession of a Firearm/Lookalike

	Intent to Distribute Alcohol 

	Setting Fires on School Property

	Possession/Detonation of an Incendiary/Explosive Material/Destructive Device

	Possession of a Deadly Weapon/Lookalike

	Robbery

	Arson

	Possession/Intent to Distribute Any Substance/Lookalike That Causes Impairment Such As: Controlled Substances, Prescription Medication, Over The Counter, Natural Intoxicants, Impairing Chemicals.

	

	


Attendance

Absences for any not to exceed ten (10) total per semester.  Medical verification noting the student’s name, date and time that the student was seen by the doctor or a physician’s notification that the student is unable to attend school such as a letter of incapacity will be required for any absence over the 10 day limit. Parents will receive written notification upon the eighth (8) absence; this begins the due process procedure, and notification on the tenth absence. Upon the eleventh day of absence, a hearing/conference will be held to notify the student that he/she may be suspended pending expulsion due to attendance policy violations.  
All absences from school will be classified as excused absences for the first ten (10) days absences.  Days absent that will not count towards the accumulation of twelve days are:

1. Attendance at school sponsored activities

2. School suspensions

3. Death in the immediate family

4. Court subpoenas

5. Service as a page in the general assembly

Exception: Only the first three days of consecutive days of illness count toward the twelve-day limit.

Due process for absences will be as follows:

8th absence: Letter will be sent home explaining the student’s attendance record

10th absence: Parents will be informed that a medical excuse will be required for any additional absences; the Morgan   County truancy officials will be contacted.

Awards will be given to students with perfect attendance at the end of the school year.  Perfect attendance is defined as being present in school all day, every day.

Tardies

It is the responsibility of parents to see that students arrive to school on time.  Tardiness should only occur in emergency situations.  Students who arrive after 8:00 am will be considered tardy.  Excessive tardiness may be reported to the Morgan County truancy officials.

Dress Code

· All students are expected to adhere to standards of common decency and modesty in their dress and classroom deportment.  The following guidelines will be used:

· Skirts, dresses, and shorts must extend below the tips of the fingers when standing straight. Students are expected to dress appropriately for all activities, including daily outdoor recess.

· No clothing depicting alcohol, tobacco products or obscenities may be worn.

· No midriff or abdominal area of the body can be showing when student raises their arms.

· Pants may not have holes in the pants above the knees and should be worn above the hips.

· Hats or sunglasses should not be worn in the building.

· Make-up, fingernail polish, hair spray, and perfume should not be brought to school.

· The school believes that the students should be attired in such a way that reflects credit on themselves, the school, and the community.

· Students should not wear shoes that have wheels attached to them.  Shoes that cover the heal & toe are recommended for safety on the playground.  

HARASSMENT/BULLYING OF STUDENTS LEGAL REFERENCE: I.C. 20-33-8-.02
Bullying is defined as overt, unwanted, repeated acts or gestures, including verbal or written communications or images transmitted in any manner (including digitally or electronically), physical acts committed, aggression, or any other behaviors, that are committed by a student or group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or harm the targeted student and create for the targeted student an objectively hostile school environment that:

1. Places the targeted student in reasonable fear of harm to the targeted student’s person or property;

2. Has a substantially detrimental effect on the targeted student’s physical or mental health;

3. Has the effect of substantially interfering with the targeted student’s academic performance; or

4. Has the effect of substantially interfering with the targeted student’s ability to participate in or benefit from the services, activities, and privileges provided by the school.
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